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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

Recruitment Policy (Rt «f&f)
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Organization:
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

wefie (Organogram)
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Director

| 2
¥ ¥ ¥ L 4

Medical Officer Manager (HR) General Manager Asst. Manager
(Admin) (Welfare)

4 L 4 A 4 4

.
[ Medicale Assistant ] [ Executive (HR) ] Manager (Admin) [ Executive (Welfare) ]
¥
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Executive (Admin)
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GM (Compliance)

¥

Executive (Workstudy)
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

Responsibility :

Security Dept —— Primary Selection of Applicant at gate

|

Welfare &

AdminDept — " To Check all relavent documents of Applicant at gate

v

Medical Dept _—____ ,  Age, Fitness, Eye Test and Drug Screening Test of Applicant

v

IE & HR Dept —» Efficiency Assesement, Written Test, Wages Fixation
Welfare Dept —» Orientation

|

Admin Dept ——— Final Approval (Workers) Appointment Letter & ID card Issue

HR Dept —— Final Approval (Staff) & File Keeping
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

fazmt “fs (Recruitment Mode)

3T fcamesw sifzar #@ (Requisition for workers recruitment)
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

e =% (Conditions for Appointment):
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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Training Agendas:

e

Termination Procedure

Hiring & Rercruitment Practice
Findamintal best practice
Recruitement policy & procedure.

Anti abuse & Anti discrimination policy
Equal opportunity policy
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

™ seewe (Approval for appointments)
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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prohibited to recruit is several ambit)

Y. (PR AT OF T 2PTAT SRS RTO! BB HITCEI N (F B[S FACS A |
2. T3 IRHACE GNF (P G FAF G (A FACS AT 1 N GHA M ET-9PA1 |

TG T S 8 T B (0 Ff5 APTCAT, S ByrT)
g g

f*EFrre @rireR TR0 (IM A1)

wfewer AMbRREs (I A1)

o e M fRecas (3 ansr)

TOIGR w12 fE 7 (I A)

e #Af6T “@ (3w ATF)

ST g (W <lIer)

TP E R @ Ly

e ST et Tra SffEeET S TBIR [ AR IR GF FORPESEICS W b e s
YRS 20T A T I FIeeT ol F41 T | (@ Foeria I 35108 «afvg (TS 1 AE O F 7!
T 86 TH LY e Fleri@ =¥ Gty &l e 209 |

e ©1 (Source of recruitment)
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

2t fcIee R S e

». q12== T (External source)
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur
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LT ST (RS 2 |

G JCER G 25 S HIGAS MIRgeE AR |

4ifoe /@rrerg wiferes GRtem, B ar 3-tx3Em Maw T (e =1 |

o fFiIfbe afits e g2ec & SINE S 209 @R e aidt s @evie g Seaes
TR (@ FAE |

/R N (TS 8 WIS FALIATANT AT FA

S | TS SPUAR R SRR A ¥, I 8 (off@ [RfEeeicm aist-o 7=y IN-{mR fefere wer Farz | owTe
FET I A /TR TR TGO T I @ RYRT 7 | O T 2fid FOIR fceem @
e Ew MR - B ATEd [RTIvar qee 701 | R @S e T At A e o
A | ¥R T T Sgocd Sare ex [ear e @ Raea e F41 (e 7o TS TJ | @ -
AR 5 ST /TSI ZCET AT A HATICS 6 HIFA FACO WS (G 5 1 2/ & (=G st =g
?/ (B AT 9T A FFSIT SIS AP 2/ (FF ACHANST TP HALT FCR 2/ O (HETRICAT A TIefer

« TIRfR @ (AT ARG F 2 o7 |

3 | O3 BN agfos e e (I e (i BRI S ¢ ) e i ZedihS e Wity
e 3T (I 2R =R sl SiCr a1 2oy MfErees e I (& (e @S AT |

oo oo Wi ®fiees w0t Feae e
S | (I NEENE O A S PRT TS TS| WG HASCZF T (I FIST FACS AR 1l |
R | (BN MEHACE G (@I F1& S G (WA FACO AR A GEHA I 2T-SP7 |

Ffoo cea 1SSt Wi wfiezw e fcar R

W (P TSI M N2 FPAICS @ MeA AE I T& #W/Ieew & AR Aem =
REOCT (FTFel) AT |

Fforw cwa et W #fiesw FF At

2=1/GBPR @I, 7361 SToqe] WA HIpa (e faferie JfRer Aeza g F903 -
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

- AEw wif e A0S T (e

- O PG RSN @BT SR ATE SR 2T |

- GO A G 6 (R G

- CORDIRY O O TS el

- Pfeomf aa et g «inet cwa ot T=eRTer F41

Fif efRwacs=w (Worker Orientation)

G5 SRTFH*A (TN TFIRIE JATS GFEH T FAE TRAST ICH R FIA Fo SAWMR GRR rens
TG FACO AT | SEETCEAE BN HfRwern SfHAarv=m @ =fpre saed | Tou 2N e A ©
e oy efeaes = ee =9 |

(3 B SRIGFG*IT WA 7 1 CTeie /RS @i (aeae |

(a) #f¥weva sficars=t= 87 3% (Orrientation Subject)

s. facart sk Sifswe (Recruitment Procedure)

3. e I SifswE (Equal Opportunity Policy Procedure)

. ¥ w1 fifsw= (Anti Child labor Recruitment procedure)

8. fr= wfi Sces™ |fsa= (Young/ Juvenile Worker Recruitment procedure)
¢. FcmEs == (Forced Labor)

Y. sferm safs =i »fifbfs (Introduction with Grievance Channels)

q. 9y Avevel (Health & Hygienic)

b, TG, (FOF @R, FAEHT Gk Aofie w751 (Wages, Working Hour & OT hours)
5. 3% @ facm “taw fez<s (Contents of Appointment Letter)

Yo &S srifzl g (Worker Hand Book)

3.7 @317 2fb W=k 2% “=fs (All type of leave procedure)

SR 26 @k Ffaur (Maternity leave & benefit)

9. efeds faasife (Company’s Rules & Regulation)

8. Sr=ReIEl ST Affbfs @ sitws w1@ (Introduction with PC Members & their Activities)
3¢ =PI Aafe 4R Ffosme (Terminination Procedure & Compensation)

S, Wi @ F975 «F e e witng (Duties & Responsibilities with Job Description)
Q.79 TR TATST @ WEFRE wfvw (Freedom of Association)

Sbr. SPIWIBAT @R I7218 “Mafe (Misconduct & Dismissal Procedure)

6. Fo7mT G W A=fs (Compensation & Termination Procedure)

0. pfe/fMaarm sitaz faz<s (Contents of Appoinment Letter) etc.

(b) FHis fRears=t= K% sz (Orrientation Subject)

>. efedea «fafofs (Company Introduction)
3. efere Bt (Company’s COC)
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

. afe3IeR foum, Sy «xk 7% (Company’s Vision, Mission & Goal)

Afediaa freife 3z spmisse (Company’s Rules-Regulation & Misconduct)

Sy e @R At (Availability of Service & Benefits)

QPN (Tog R IS Gieev/awel (Communication, Leadership & Behavioural

Approach/skill)

q. tqEw, A @R TrE-aidps Sifswen (Descrimination, Harassement & Gift-Gatuity
Policy)

b, SR B R SferEm SfFsEar samts wid AfRkfbfs (Introduction with Grievance
Channels & Grievance Handeling Procedure)

5. 3 g9 76 @R 267 #mfe (All Kind of Leaves & Leave Procedures)

o. ST Awfe @R Fosge (Terminination Procedure & Compensation)

. WG ¢ F97 W7 et Fice wiRg (Duties & Responsibilities with Job Description)

5. SrEEeIT S5 (Participation Committee)

so. e ¥ o= (Child labor Policy)

38. fFra @i SR MfoET (Young/ Juvenile Worker Recruitment procedure)

se. et k@R TfowrE (Recruitment Procedure)

S, I e e (Equal Opportunity Policy Procedure)

¢ m®o

(c) =Ifs=s =g tarar (Worker Integration Program)

IS GFCAT GFO G5 G (T TR | 92 GFR @3 S NI JfNe iR efReaoes G (e =1
GEIR/ffrwatie it ou QPSR e Ao G (e |
SRR RTCoi A 5131 freieart oo 2fsmons Aifkng =6 Ton Jfwes FafeR oA | @5 -

- R X G (@EG

- T (S fEfepioia eI =7 ol B!

- eI e Fce =201 TR g6 fAre =1

- O U T PR RS9 (I (@1 BI0er SIF A @I IS = 295w
- O @ e & e 2R o mikng 6 2o |

G, w1k S ¢ AT 35

JRFACHH *[W 2 |, J00Y PR AfSB frariee sy FHRE Memg eve w1 27 |

= Y
»  forer / @SE AN
" MO AN
" AR
" TPV Sl
T
» (Joq O9l 8 IS MR Ol
» o, BT, et
= Sy AR Senfn
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

e e

TR s () FAWRER T e Kot g ave [ive 71 | i SR afies =R 3T
TGN I AW FA0o [RINS T I O+ TP IR WCAria awieTs i ey ot
A o «ife e z0e < |

2T TS -

TR 12T |

TR G e R I (AR Atd gl SR IC (R = ACS P DT ek A
BEICHAI T BIE FACS (I T 1 2T |

n Oy OGS AW AR S e, e w1 o e | e o e wo kAR Afie [ s
2 THeTS SAfRDE g / 2T FC AR AT 27 |

AT 3= -

" G S GO XS [ FAGIACE (BN e 406 AfSH 32 79 FA1 27 O REFRie, v
ANRE ¥ ST 32 FEAE FA =T AT

» S TR FEHCER (RATECS AT O JfNF BIRCET oy <=0 NS I2077 G5 FCOIA o A= |

» N SIFA SR FICET AST I8 (TR (SN 2T |

v ffeuRg (A RS MG IF e Bl I A T HIAZ 000 G G A GF GF AP
T/ (2P (O e T 2(F |

*frma T FC ¢ AT & G236 T / P O QWN I R BTFIACE NPT ol ewie
A |

o Af¥eFa dyEEeIa (Confirmation of New Worker)

(a) Stw=iy (Objectives)

ABT G GG SPG SR* @I #N/BIF O bIFA! WS 2 [ O (7 WIFCS AT 9RO @A
JACS AT O7 A I Y& (AR 41 | GFe JAReRER by ewrg SuRe 3@ G G2 I
TFPANE BIfEAT SRR (T2 PGP T 200 R TN +0ers (5B I A f2rwed weay e 4 13w
(PRI BN SR e &8s F90e |

(b) Frt= < (Probationer Period ):

Ton X DI (W5 204 TSI SR R T K 7 |

TP 2AFFoT FICE % FEFEIT BT U T I GR S AN G © 97 | OCF, AW @ S[GR ©
T PREFNIASIET N OF IS W W 1 78349 1 = o7 W M Fredee sfefae © W5
Jfe a1 T |
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

(c) FremfeeiceT wwel g9 (Performance Management during Probationary Period)

B T @R TGN o qR TG | QAT 2SI O 3G TR ¥ @A @7 FRTS AE @R
HEGTSE SIF FFTS! FATS AT | QTG €51 (@R @5 RKfFeart o @i 57 @ Feaa [y &
fres todt ea 7 |

OIF RRS] T G ST GR G F99 [fey SRears= ¢ohaly TR0 IR SRS O
RIS FAA |

fAfME T <0 PARIZGRAT AT QTSI TR ML O ARFACH ePT/Nw1 7 m [
125 9T 4RI |

/T 77 Rreret i fefere Pl (eae freieaiT et Siear © W97 3 =0 61 |

PRORER G2 KON Ug GG G5 A AT SH© FAE AFTONT O FIFWASE T FS
SRRSO #40 |

(d) “Itd7 viFawel zre @i (Reference From Previous Employers)

GFG T WA R 7 T 70 A8 HrFafet T (¥ T A0S d¥F/Tw 37w o R F12eET
PO A DITAMTOR @I RCO SR A @AM I ATAGIA O ABIR FACS /1T |

[V SR (T OF (S =T SR AR TR W52 AT/ 37w e e (td ot
Bt s =7 &

(e) FreaferrE Reaval Wi FIFRC™E T0F 25 41 (Probationary Review and Issue of
Confirmation Letter)

FREFAfOTSE (19 &R #ITd e*PH /N99 3w el “Probationary Evaluation Report” RS ei«icaa
5 I |

ORI R FoAIRTR To fofe I e /uee 7w et fqfeiie @ @i 93t e @

o eI S Jfa
o TIPAN SR FAm

Toitem forfoa @ @M @307 & Afow ofo FcE oM T =F | AMRTSE ©OF (@O I [Fve Fa=
Ty ST w41 =7 1 (IW 1 (@ pfe AF)
OE (I IR FAEREHA S T 71 =0+ 407 frs 203 oF vipar e =@ |

*fiva et 4@ (Wage determination of the workers)s

TG BT R G A G A ([ LT THia FhBI (TS Ao Tegar, Aot sy, Weko
@@, #fiea vifedr aR FitEfe Toifma re ¢ [Riasar i B @R 79 GIwe T * S wma
ffeq ot si&faa @3k TEw Sgat =T T = @ @IF TR SF-FTRE 0O AR |

TACIGT - SARFBIT [l ToiF AAFHACE ©IF wwe! S ¢ft a4 @re o 1 (9, {7, 77, e
AFBET) G G A TR AG-@C ARFTO AT | ATSFO! (ATE TANNTOR G AL/ 8 FICoT TGl ACACR |
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

T T (T G TGA TR (TS ALY GA (A FACR Y 2 A | WSl AGIRE e (@ 6T
AP S 2 ©F AT O FORBT (W) F6 % qR (T IO (T SEICS 2T @R «ft G
Affre (FwIfe oafe qqe @ TERETS W&IET FAF (&FIF N @2 |

ST AR (TN TR (@ A 9 IECR) - TS AGCe] 2 T GG TN OICAF (SN F (o] (e
TGATS e 209 IR A SES! IR SIvR G/ ffRre A M oind Sfeses! R @Iere
FIHIR 0 (@R FT YR G A BN e e Tegar 2z =67 |

T G ATSIIOT A WS oo $ort fofe w0a egal T 4= w1 27 | @35 WK [ @

T B |

I @R 2MAR ARST (Transfer and Change of Designation)

AR PR AL @ @ FHE W @I TR QT G5 2SI (A0 =y AfSHI A1 952 AfSpieas
G RSP/ TR (AP W TR/ K1 Ive FACo I GR R A3 ¢ WIRNg Ty ~ARRS FICS AT
IM St TR N FE |

G I AT AT GR TG T RIS AL EFCTT T AR (T TRIETST S AFTS /1T |
S 2 <R I T AR RS 3 Mifng F6aA “AfFST s @ @ SR 20 A

@R TR wd

oIt oy CF@ ToigeE 0 MT TS
TP *ogTs g =

O IS AR AT BHed &y
Ol QTN &5

A PN

F) QR SCa=r 1 fNTHest It 541 TS =7 |

) A HF-FHRE IPTI G @ 9F TR (AF O TIACO el 1 ACE 7 O LTS
(T W1 7 o o S0 AR |

) TR I R e AN ¢ W SRS @I @GR ACIAE FET WP IS
(2 TR ARE @Y T2 G256 S [0 @ SR ALCS AT |

q) #fe/HR R e SRS @M Aa w1 T Ko (e e kel e e e
FRAAE @A A |

8) WA - TR ToH (T T T (AF T~od Gl SR TSN T TP 2K~ & FRAET
(/TP S PRI It 1 AR 1 AW of 8o RpeemifiiBieas iy pacy w[ige =7 |

(2) I g Mg TTOoR € IRAFS MR @A T

S | I S 2T XNF-FAIA O To Siffe e MRty ¢ e W ol wifele Xfie/abecs IR
MG |

3 | MIRIGOR TSR #R/T (ACF Vel IRBA A | MRIGOR TTOMOCa R FUMIET T4 Tow G0 QP
S A | 2 T @ e Sfsfie T o B e 2@ | @ e 3 g sined 2iite ©t1 o TNwE 70| |
2B #ANGHT 91 AT of MRS 7fEre el @ #Aied | ¥ fow WMe sweam weay om wtge @mpmiey 5 =6
©f * ey SR &0 o195 =263 |

(b) T #fiees o
TR @ (@ Ol AT (@ #|35/FAOMET (@ FRANT oW B FAC (T FRANE 209 @ (A
T SfedIEs MR Tgar 92 I |

(C) “taa ¥~
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PARADISE WASHING PLANT LTD.
134,Kabi Jashimuddin Road, Pagar, Tongi, Gazipur

LTS ATATF (@ (FI HTF-FIHRIF 27 W AWK 579 (o AR T AT OF TF #f3F-Fbaa
37 TR 4IRS TG/ @ @ FECT FACAT AT 7 |

Feedback:

e ovt@ (@RS (@I (W 20z [ O Afera (ite FHREE SfSed NN [N w4 201 | ITRE
SGCET T ezt SAfF T sl A I =27 |

Communication:

G, efRees«w, fPra few, @t @, sz st ity Tonm s B of T e
RS T FR/AFCET FICE (SR (ST (A |

@ R cva 7K Rew e SRee Srowr SpRs 30 W R @ JHEE e
e, e SIaerssit (7 AT ¥ 8 SETHIE 598 I =F |

Recruitment Training Rutin:

Internal Audit Questioners

I 8 S LTIE EaIvH
B/ TF*Ie

£ feifae £l T Ty

S | AT TSI FEHIR Bl RCACR T AT T a2

R | SCHICeR N WS SRS (I &N I ZCACR?

© | NGICR Gy SR IR (FC (FI [iTwmwes (5rae?

8 | St [rerw (i AU RSTR T (' ST etz

¢ | (@O LR CRea I =R e Qeifas 2

Y| TP AN (T I STOIe AW FCACT?

q | e sibe Reeca SR (e gwE SeE wiee?

AT FRFEF Od ¢ SIS 03¢
37 fifeT i 8 TN 05
o3 et ey g QIR 2034
8¢ fafet wifax 3 TR 05k
el fifes eI 3 TS 055
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